Dear Parents/Guardians of Mr./Miss/Mrs./Ms. Class,                                      
Welcome to the 2025-2026 school year! 
We are the room parents for (enter teacher name).  Our children are (enter children’s names). 
As room parents, we will help (enter teacher name) communicate with you regarding PTO announcements and school related information. We will also collect and track classroom donations to be used for class parties, programs, and teacher gifts throughout the year.
CLASS DONATIONS
The class donations request is $35 from each family, per child, for the school year. The funds will be used for:
· Teacher gifts that are given from the class four times a year - teacher’s birthday, Winter Holiday (December), Staff Appreciation Week (May) and End of the Year (June)
· Class parties
These donations are not mandatory but are essential in helping us during the school year and to show our teachers how much we appreciate them.
Please submit your donation to (enter name of Room Parent who is serving as class treasurer) via PayPal (enter PayPal email address here) or Venmo (enter Venmo address here) at your earliest convenience. We will maintain records of funds collected and their allocations throughout the year. We will share what is purchased and when and how the purchases are being distributed.
COMMUNICATION:
Please join the PTO and sign up for The Scoop Newsletter.

We feel it is helpful to have a class What’s App Chat for quick, easy communication throughout the year. If you want to be added to our class What’s App chat, please reply to this email (enter lead room parents name) with your phone number and name and we will add you to the chat. 
Please do not hesitate to reach out if you have any questions. We look forward to working with you this year.
Best,
FIRST & LAST NAMES OF ROOM PARENTS
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